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Welcome to Brantford Little School.  We hope your experience with us is a most positive one and proves to be rewarding for both you and your child.  Since it’s inception in September 1988, the center has enjoyed an excellent reputation as a high quality Child Care facility.  We are committed to making sure our parents are secure in the knowledge that their children are safe and receive loving and nurturing care each and every day.

PHILOSOPHY

It is our intention to create a warm, caring, pleasant and nurturing environment, where your child will feel happy, safe, accepted and be valued for him/her self.  We offer age appropriate programs that are stimulating and provide your child with many opportunities to develop: - gross and fine motor skills through physical activities

                  - curiosity, creativity, independence, and self help skills

- language and communication skills

-social interaction skills with respect for self and others

We believe you are the most important caregiver!  We are committed to offering you our full support in your parenting style and in your endeavor to further your education or career.

STAFFING

Our center employs fully qualified Registered Early Childhood Educators and Assistant Caregivers, who are specially trained to guide your child’s developmental progress.  Staff are trained in providing resources for the developmental areas introduced in the program and continue to bring it forth in their curriculum. As part of our program we use the Ages and Stages Developmental Screen to check the progress of your child’s development.  If interested in the results, your classroom teacher would be happy to look it over with you.  Co-op, E.C.E. and Family Studies students will work with your child under the constant supervision of our teachers. To complement our staff we have a Resource Teacher from Lansdowne Children’s Centre who supports the program with setting individual goals and extra assistance in the classroom so that all children can get the most out of their everyday learning environment.

LICENSING

Our Child Care Centre is a licensed by the Ministry of Community and Social Services.

We have are licensed for 10 Infants (ratio 3 teachers to 10 children), 10 Toddlers (ratio 2 teachers to 10 children), 24 Preschoolers (ratio 3 teachers to 24 children)

DAYS AND HOURS OF OPERATION

Our Centre is open 12 months of the year.  Our hours of operation are 7:30am to 5:30 pm, Monday thru Friday.  Our Centre is CLOSED statutory holidays. We are CLOSED for vacation purposes the first week in August including the Civic Holiday and one week at Christmas.

WEBSITE
At various times of the year photographs of the children during daily activities and special days may be used for public display, eg. Brantford Little School Website, power point presentations etc.  We encourage you to view our sight for Child Care news and information. Our website is www.brantfordlittleschool.com.
Only photos of children with signed permission in the registration package will be used.
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VACATION
We are CLOSED for vacation purposes in 2016:

August 1-5, 2016  and December 26-30, 2016 
 You are not responsible for payment of these vacation weeks. Any other time off you will be responsible for full payment.
REGISTRATION AND WITHDRAWAL POLICY

A Centre tour will be arranged to introduce you and your child to our teachers, to familiarize you with the center and program activities.  You will be given an admissions package that must be completed and immunization up-to-date before starting at the center.  At this time the parent can set up any play visits required to help the child’s transition into Daycare.  Two weeks written notice to the supervisor prior to the withdrawal of your child is required.  If two weeks notice is not received you will be responsible for two weeks fees instead.

BILLING AND CORRESPONDENCE
Brantford Little School sends fee billing and centre correspondence eg. newsletters etc. electronically. On the registration form you will be asked to provide the e-mail address you would like to receive child care news at.
FEES

Child Care fees will be directly withdrawn from your account.  Withdrawals will take place on the Child Cares bi-weekly Fridays or the next business day.  

We will require prior to care:

· a void cheque OR a New Direct Deposit/Pre-Authorized Transfer form from your bank;

· a completed Automatic Debit Form which you will get from the supervisor. 
Fees will be withdrawn on a bi-weekly basis covering the child’s contracted number of days. 

You will not be charged for the days the Centre is closed for vacation time or inclement weather.
Child Care subsidies may be available to parents who qualify by contacting Child Care Services at 756-3150

IMMUNIZATION CARDS

Before registration a photocopy of your child’s yellow immunization card is to be given to the Child Care Centre. This information will be passed onto the Brant County Health Unit.  Whenever your child receives a needle you can bring in a up-dated copy of immunization to the Child Care Centre.  This ensures the Health Unit has correct and complete information on your child at all times.

Health Unit: 753-4937
ARRIVAL AND PICK UP

Young children depend on regular routines for their own security.  We therefore recommend that you establish fixed times for arrival and pick up.  On arrival, please notify a member of the staff as to your presence, and similarly at the end of the day make sure a staff knows your child is leaving.  Children will not be released to any person other than those specified on the admission form.  If a change in pick up person is needed, notice must be given by the parent verbally or written in advance to the teacher.

CLOTHING AND POSSESSIONS

Your child should be dressed in clothing that is appropriate for physical and sometimes messy activities.  Also keep in mind the weather, the seasons and ease of putting on.  We go outside every day.  Footwear must be worn indoors; rubber shoes are safest on our floors.  Parents are responsible to provide diapers and ensure an adequate supply is on hand for the children who are not yet toilet trained.  We recommend that all children have an extra, clean labeled outfit in their cubbies in case of an accident or a particularly messy activity.  We recommend you keep your child’s toys at home, except for “sleep toys” and designated “show and tell” days.

GUIDING CHILDREN’S BEHAVIOUR

Children are guided in a positive manner at a level that is appropriate to their ages and actions in order to promote self discipline, health and safety, rights of others and property.  Our center does not permit spanking or any other form of corporal punishment.  Methods of discipline are discussed at staff meetings and consistent behavior management methods and techniques are agreed upon.

SERIOUS OCCURRENCE POSTING

Licensed child care centres are required to report serious occurrences to the Ministry of Children and Youth Services, which is responsible for child care licensing.  A posting will go up for the parents to provide information about the incident and outline follow-up actions taken and the outcomes, while respecting the privacy of the individuals involved. Longer-term actions taken by the operator will also be included to help prevent similar incidents in the future, where applicable
OUTSIDE FOOD/ALLERGIES

It is common to have children in care who suffer allergic reactions to certain foods etc.  Since the outcome may be serious, please inform the supervisor of any allergies and the emergency instructions. 

Brantford Little School is Peanut Aware!!

 There is no outside food permitted in the Daycare Centre.  Due to the change in the Brant County Health Unit guidelines there is to be NO food from home is to be brought into the Daycare Centre.

NUTRITION

A nutritious hot lunch, and morning and afternoon snacks are provided for all children (for infants if eating table food).  Children’s special dietary needs and allergies are posted in the kitchen and lunchroom areas.  For your information weekly menus plans are posted for the current and following week.  It is the responsibility of the parent to provide formula and prepared baby food.  Daily information charts need to be filled out if your child is less than 12 months of age.  All bottles, jars and soothers need to be clearly marked with your child’s name.

ILLNESS OF A CHILD

Each child upon arrival will have a casual, yet observant inspection as to his/her health.  For protection of other children and staff no children should be attending Daycare or can be sent home if they have the following:

1.  Fever (102.5 or over)                                      7. Diarrhea (3 times)                                        2.  Inflammation of eyes (pink eye etc.)              8. Unidentified Rash

3.  Vomiting                                                         9. Severe Cold

4.  Stomach Ache/Head Ache                            10. Pediculosis (Head Lice)

5.  Any communicable disease

6.  If the child is not able to participate in the daily program due to illness

If the child becomes ill during the day, he/she will be placed apart from the other children in an isolated area in the office.  The parent or authorized person will be notified and the child is to be taken home immediately. 

It is highly suggested that you have a back up care person, in case your child should become ill.

EXCLUSION

At times your child may be asked to stay home with an illness until such time that they are no longer infectious to other children and staff.  Some exclusions include………
	Diarrhea
	After 24 hours since last diarrhea bowel movement (minimum)

	Pediculosis  (Head Lice)
	After treatment and Nit free

	Vomiting
	Vomiting can spread to others, so your child should stay home from childcare until there's been no vomiting for at least 24 hours or it is determined that the vomiting is caused by a non-infectious condition.

	Pinkeye
	Your child can return to childcare 24 hours after starting antibiotic treatment

	Strep Throat
	Your child can return to childcare 24 hours after antibiotics are started

	Ringworm (body)
	Your child can return to childcare when  treatment has started; child will not be able to participate in water play until treatment is complete

	Impetigo
	Your child can return to childcare 24 hours after starting antibiotic treatment


ADMINISTRATION OF DRUGS

Centre staff will administer prescription and non-prescription drugs to children according to the provincial legislation.  This requires that the parent provide:

1. Written instructions (dosage and times any drugs to be given)

2. Medication in original container, clearly labeled with the name of the drug, child’s name and date of prescription.

3. Instruction for storage and administration of the drug.  Medication is to be given directly to a staff member, and NEVER to be left in the diaper bag or cloakroom 

PARENTAL/GUARDIAN ROLE

Daily feedback between parents and staff is essential to help meet the needs of the children.  We encourage an “open door’ policy. If you have a concern or comment you would like to make please speak directly to your child’s classroom teacher or with the Centre Director.  To keep you informed of the happenings at Brantford Little School we provide Newsletters, Parent Bulletin Boards and Permission Slips for out of center excursions.  Please keep us informed of any change in your child’s personal information (such as, changes in address, allergies, pick up people or emergency contact).  Keeping all your child’s belongings labeled, clothing, diapers, bottles etc., will assist the teachers in keeping your child’s things in order.  If your child will be absent from Daycare please call the centre at 751-7559.  

BOARD OF DIRECTORS

Community members, with a genuine concern for the well-being of you and your child, volunteer their time to serve on the Board of Directors.  Parent representation is strongly encouraged as they provide a vital link in our organization.  The Board of Directors meets approximately 6 times a year.
EXCURSIONS

Throughout the year, the children are taken to special places of interest.  We will inform you in advance of the date, time and destination in a “Trip Permission Form” that is to be signed by the parent.  The children play outside everyday and sometimes they go for walks.  A walk form is to be signed for each child in the program upon registration.  Infants and toddlers are taken of daily walks if weather permits.
INCLEMENT WEATHER POLICY
Brantford Little School will close for inclement weather when the Grand Erie District School Board and the Brant Haldimand Norfolk Catholic District School Board closes their schools for the day.

Closures of the school boards can be heard on CKPC 92.1 on the radio or closures can also be found on the CKPC website.Families will not be charged for days that the centre has chosen to close.
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